Information for Club Advisors

Clubs are organized by students, and students determine the objectives of the club and decide which activities the club should undertake.  The advisor is there to ensure the safety of all, ensure compliance with school rules, and facilitate parts of the process that require approval from the administration or College, such as the handling of money and facility reservations.   Advisors are consulted on all activities and have the final say on all decisions.  The advisor's signature is required on all club forms, and the advisor's initials must appear on all posters and fliers posted in public.  Advisors review all official club documents and meet with the officers regularly.  The advisor should encourage success but not guarantee it and should keep in mind that student ideas which are safe and legal are probably worth a try, even when the advisor thinks success is unlikely.  The school does not require the advisor to attend every meeting of the club but recommends that the advisor and the club officers work out a schedule of attendance satisfactory to both parties.  

 In some clubs the advisor's role may be minimal, and in some clubs the advisor may be an active participant.  The degree of advisor involvement should be clarified in the lines below by the officers and advisor before the advisor agrees to be a part of the club.  All extracurricular events or activities meeting in the auditorium or after normal school hours must have the advisor/chaperone present.

General Organization Club Charter
Please return to the GO office by 

Friday, February 11th, 2011
Club Name (and acronym): _________________________________________________

Meeting Day: _____________ Meeting Room: _______ Meeting Period(s):___________

Club Officer(s)

1. ___________________________________
____________________________

Name






Position

_____________________________________
_____________

Email






Grade

2. ___________________________________
____________________________

Name






Position

_____________________________________
_____________

Email






Grade

3. ___________________________________
____________________________

Name






Position

_____________________________________
_____________

Email






Grade

Carnival:

Clubs must manage a booth at Carnival or commit to setting up the courtyard beforehand and cleaning it up afterwards.  Advisors please sign below, confirming that you have agreed to advise this club and that the club will uphold this rule:

Advisor Name:       _______________________________________________
Advisor Signature: ______________________________
Department Chair Initials: ___
Advisor Duties Specific to this Club (To be jointly agreed upon by the advisor and club officers):
___________________________________________________________________________________

Club Boards/Walls:

Clubs that do not have one may now request a board to post messages, information, pictures, etc. There are a limited number of boards and they will be given to clubs who really need and will use them. 

All clubs with boards are expected to maintain them and fully use them. It is recommended that every club board contain information regarding club meetings. 
Does your club currently have a board/wall? 


YES

NO

Does your club want a board/wall?



YES 

NO


Or


Do you plan to continue using your current board/wall? 
YES

NO

Club Description:

Please provide an explanation of this club’s purpose, goals, planned activities, etc.:

___________________________________________________________________________________
___________________________________________________________________________________
Please email the Administrative Vice President, Emma Almon, at emma.shirato@gmail.com  or the G.O. e-mail at hchs.general.organization@gmail.com with any questions.  Thank you.
FOR GO USE ONLY:

Chartered 


                                     For (semester/academic year):

_______________________________
                _________________________________________
