
Blackboard: discussion boards 
 
 
 
 

Introduction 
 
This HOWTO explains how to setup and participate in a discussion board 
using the blackboard system.  
 
A discussion board allows you to have a threaded discussion. Normally, 
someone posts a topic and people then respond to that topic.  
 
Topics are organized via forums. Forums are broad categories of questions. 
 
For example, if you are teaching health and physical education, you might 
have a discussion board. One of your students might post a question about 
proper ways to stretch when it is very cold outside.  
 
You might reply, and other students might choose to reply as well. Some 
students might reply to your reply, asking some clarification questions.  
 
The advantage? Your answer is visible for all to see, and can be seen again 
by other members of the class at a later date.  The students are having a 
virtual discussion.  
 
Here's an example... 
 
 
 
 
 
 
 



HOWTO 
 
1) Login in 
2) Click on control panel 
3) In the course tools section, click on discussion boards 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Your discussion board is organized by forums. Each forum is a broad category of 
topics. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



To add a forum, click the Add Forum button. 
 
 
 
 
Type in a title and a description of the forum.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You can choose your forum settings. I suggest you use these settings:  
 
 
 
 
 
 
 
 
 
At the bottom of the page, you can block, unblock, and set administrative rights for your 
forums.  you can usually leave this alone.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Once you have set your options, simply click the     submit button. 
 
 



To start adding a thread, simply click on the name of your 
forum:  
 
 
 
 
 
 
Click on the add new thread button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Type a subject and message: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note the options under the message:  
 
 
 
 



 
 
You can normally keep the Option set on Smart Text. 
 
If you want to add an attachment, simply click the         button, and attach a file.  
 
 
 
 



 
Reading messages:  
 
Click the title of the message 
 
  
 
 
 
Note messages have time and date stamps. 
 
If you click the    tab, you will see a group of friendly little icons 
show up.  
 
 
 
 
 
 
 
 
 
These are icons to help you read, lock and remove messages. Note some of these options 
are only available for administrators.  
 
 



 
Replying to messages:  
 
Click the title of the message, and note the    reply button. 
Simply click reply, and you are all set!  
 
 

 
 
If you scroll down, you can see the message you are replying to: 
 
 
 
 
 


